<Company Name>

<address 1>

<address 2>
Phone: <Phone#> * Fax: <Fax#>


<Date Today>
<lender name>

<address1>

<address2>
ATTN: Loan Servicing, Payoff Department 
<lenderfax>
Re: 

Escrow No: 





Loan No: 




Property Address: 

Dear Loan Servicing Department: 

We have a transaction pending in which your loan on the above-captioned property is to be paid in full. Based on the information currently available to our office, the mortgage, deed of trust and other collateral secured for this loan is identified as follows:

Original Mortgage was to ___________________________________________, executed on_______, and recorded on________ in Book_____, Page_______ with Instrument No._______________ in the ___________________ County Registry of Deeds, or Registered Land Records at Document No._____________, Certificate No.______________. 

Said mortgage was in the original principal amount of $________________.

Please FAX a payoff statement to <fax#> as soon as possible. We have a projected closing date of ________.
IF YOU CANNOT LOCATE THE LOAN AND NEED ADDITIONAL INFORMATION, PLEASE CALL US IMMEDIATELY.

Thank you for your immediate attention.

Sincerely,

<contact name>

<Company Name>

<Designation>
